Parent Portal Student Demographic Profile Update

« The Student Address is the student's home address, where the student resides.

« Parent/Guardian Contacts sections are the students’ parents, step-parents, foster parents, or legal
guardians. If the student lives with you and you are not a parent, step-parent, or foster-parent, please
select legal guardian.

o Emergency Contacts sections are those persons to contact if any of the Parent/Guardian Contacts cannot
be reached in case of an emergency.

o All phone numbers should be entered using the following format: 231-555-1234. Always include the

area code.

e Do not use commas when entering data. Commas will be stripped from the fields during the validation
process.

e You can navigate between sections by clicking the "Next" and "Previous buttons, or by clicking on the
section bar.

« All changes will be reviewed and approved by district staff prior to updating the permanent record.
Once you submit your changes, you will be unable to make any further changes.

e Besure to click the ""Submit™ button on the bottom right of the page. Changes will only be
submitted for change when this button is clicked. You will lose all of your changes if you do not click
the "*Submit™ button.

Log into the Parent Portal
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Student Information Update Instructions

«" Read these instructions very carefully before proceeding!

+ The Student Address is ihe student's home address, where the siudent resides.

- Parent/Guardian Contacts sections are the students parents, step-parents, foster parents, or legal guardians. If the student lives with you and you are
not a parent, step-parent, or foster-parent, please select legal guardian.

- Emergency Contacts sections are those persons fo contact if any of the Parent/Guardian Contacts can not be reached in case of an emergency.

+ All phone numbers should be entered using the following format: 231-555-1234. Always include the area code.

+ Do not use commas when entering data. Commas will be stripped from the fields during the validation process

+ You can navigate between sections by clicking the "Next" and "Previous buftons, or by clicking on the section bar.

+ All changes will be reviewed and approved by district staff prior to updating the permanent record. Once you submit your changes, you will be
unable to make any further changes.

+ Be sure to click the "Submit" button on the bottom right of the page. Changes will only be submitied for change when this bution is clicked. You
will lose all of your changes if you do not click the "Submit" button.

- Step 1: Student Address
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» Step 2. Parent/Guardian Contact 1
» Step 3. Parent/Guardian Contact 2
» Step 4: Parent/Guardian Contact 3
» Step 5. Parent/Guardian Contact 4
» Step 6: Emergency Contact 1
» Step /. Emergency Contact 2
[ E_mergency ConEct 3

There are 10 steps that you will need to update.

Step | is student address info

Step 2-4 is Parent or Guardian info.

Please list the emergency contact in the order in which you would prefer us to call in case we are not able to get a hold
you. You will need to add at least one contact that we can get a hold of in case of an emergency

Be sure to view all forms first as this enables the agreement boxes for most forms. Please be aware some forms are
required for the demographic update to be submitted.
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« Read these instructions very carefully before proceeding!

unable to make any further changes.

The Student Address is the student's home address, where the student resides.
Parent/Guardian Contacts sections are the students parents, step-parents, foster parents, or legal guardians. If the student lives with you and you are
not a parent, step-parent, or foster-parent, please select legal guardian.

Emergency Contacts sections are those persons to contact if any of the Parent/Guardian Contacts can not be reached in case of an emergency.

All phone numbers should be entered using the following format: 231-555-1234. Always include the area code

Do not use commas when entering data. Commas will be stripped from the fields during the validation process.
You can navigate between sections by clicking the "Next" and "Previous buttons, or by clicking on the section bar.
All changes will be reviewed and approved by district staff prior to updating the permanent record. Once you submit your changes, you will be

will lose ali of your changes if you do not click the "Submit” button.

» Step 1: Student Address

+ Step 2. Parent/Guardian Contact 1
+ Step 3: Parent/Guardian Contact 2
+ Step 4- Parent/Guardian Contact 3
» Step 5. Parent/Guardian Contact 4
» Step 6. Emergency Contact 1

» Step 7. Emergency Contact 2

» Step 8. Emergency Contact 3

~ Step 9° Medical Information

Doctor Name — mm
Prefrred Hospita —

Insurance Carrier

Insurance Contract Number

Previous

+ Step 10: School Forms

NO CHANGES

Doctor Phone

Dentist Phone

Insurance Group Number

9/10

Be sure to click the "Submit" button on the bottom right of the page. Changes will only be submitted for change when this button is clicked. You

Make changes if
needed, then
click on next.
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+ Read these instructions very carefully before proceeding!

+ The Student Address is the student's home address, where the student resides.

+ Parent/Guardian Confacts sections are the students parents, step-parents, foster parents, or legal guardians. If the student lives with you and you are
not a parent, step-parent, or foster-parent, please select legal guardian.

+ Emergency Conlacts sections are those persons fo contact if any of the Parent/Guardian Contacts can not be reached in case of an emergency.

+ All phone numbers should be entered using the following format: 231-555-1234. Always include the area code.

+ Do not use commas when entering data. Commas will be stripped from the fields during the validation process.

+ You can navigate between sections by clicking the "Next" and "Previous buttons, or by clicking on the section bar.

+ All changes will be reviewed and approved by district staff prior to updating the permanent record. Once you submit your changes, you will be
unable to make any further changes.

+ Be sure to click the "Submit" button on the bottom right of the page. Changes will only be submitted for change when this button is clicked. Your
will lese all of your changes if you do not click the "Submit" butfon.

» Step 1. Student Address

+ Step 2° Parent/Guardian Contact 1
+ Step 3. Parent/Guardian Contact 2
+ Step 4: Parent/Guardian Contact 3
» Step 5: Parent/Guardian Contact 4
~ Step 6 Emergency Contact 1

Emergency Contact 1 Name ————— Relationship to Student
Phone T Phone 1 Type
Phone — Phone 2 Type

+ Step 7: Emergency Contact 2
+ Step 8: Emergency Contact 3
» Step 9° Medical Information

» Step 10° School Forms

NO CHANGES

+ Step 1. Student Address

+ Step 2. Parent/Guardian Contact 1
» Step 3: Parent/Guardian Contact 2
+ Step 4. Parent/Guardian Contact 3
+ Step 5. Parent/Guardian Contact 4
» Step 6. Emergency Contact 1

» Step 7: Emergency Contact 2

+ Step 8. Emergency Contact 3

» Step 9. Medical Information

- Step 10: School Forms

Student Farent By ing this box | that | have i , with my student, and accept the North Muskegon Student/Parent

Handbook Handbook

Field Trip By checking this box | give my child permission to go on field trips with North Muskegon Public Schools during the 2016-2017 O
Permission Form  school year

Technology By ing | Accept| that | have revi and agree to the Terms & Conditions set by North Public

Device Insurance  Schools regarding your student's assigned device. Furthermore, | accept that | will make a payment of $35 for this insurance.
This can be made at www.sendmoneytoschool.com.

By choosing 'l decline’, 1 accept all to the school assi device, or am providing my student a device for
school use
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